
The Public Relations Specialist is responsible for developing, coordinating and monitoring Public Relations 
activities for Evergreen Health, including all affiliate brands and organizations. The Public Relations Specialist 
reports directly to the Director of Corporate Communications and collaborates with his/her team. The 
Director of Corporate Communications will determine the specific responsibilities of this position. These 
responsibilities may be revised, as necessary, with proper notification and training provided, where 
appropriate.  
 
As part of the Essential Functions for this role, the Public Relation Specialist:  

 Create Public Relations strategies that align with the organization's goals and brand identity.  

 Develop press releases, media alerts, pitches, and additional media materials as needed; coordinate press 

conferences/media events; write content for external reports and publications; assist with creation of 

talking points.  

 Grow and maintain relationships with members of the media, follow up with press inquiries and serve as 

one of the organization’s media contacts.  

 Coordinate annual media training with key internal stakeholders.  

 Collaborate with Marketing and Events team to support campaigns and events through Public Relations 

strategies and tactics.  

 Stay on top of PR trends and research new industry opportunities and generate ideas on topics that align 

with organizational goals. Perform ongoing media monitoring.  

 Provide communications support to the Director of Corporate Communications on additional projects as 

needed.  

 Proofread and edit communications, with attention to content, grammar, health literacy and style to 

ensure brand consistency and integrity.  

 
Qualified Candidate will have a Bachelor’s degree in English, Journalism, Communications, Marketing or 
relating field with five (5) to seven (7) years of experience in public relations. Experienced writer with 
background in Public Relations, Communications or Journalism preferred. Experience with Content 
Management Systems and/or Project Management preferred. Candidate must be able to communicate 
clearly and professionally in writing and verbally, and have a high degree of responsibility, discretion and 
initiative. Ability to work under pressure, with tight deadlines and whit strong attention to detail. Sensitivity 
toward cultural diversity, HIV/AIDS and lifestyle and addiction issues essential.  
 
Job Type: Full-time  
Required education: Bachelor’s (plus 5 years experience)  
Required experience: Public Relations, Content Management Systems, Project Management  

 


